
STANDARD WORK PERMIT PROCESS MAP

STEP 1: INITIATION

Client initiates the case with FGI. FGI assesses work permit
category and sends document checklist to the client.
Client sends the documents listed on the checklist to FGI.

This application, for approval for the individual

applicant, is submitted to the regional labour office.
Processing time: 2 weeks

STEP 2: EMPLOYMENT PERMIT APPLICATION

STEP 3: VISA APPLICATION PREPARATION

The visa application must be made at the
Ukrainian Embassy or Consulate in the applicant's
country of residence or nationality.
Processing time: 1 week

The visa application form should be completed online and the full
application is then submitted to the Ukrainian Embassy or
Consulate in the area of residence or country of nationality of the
applicant and family. Note that once issued, the visa must be

annotated with the purpose of stay.
Processing time: 1-2 weeks

STEP 5: D VISA APPLICATION

UKRAINE

STEP 6: ENTRY TO UKRAINE

The applicant and accompanying dependents may now
enter Ukraine. Applicant and dependents will also be
asked to complete a migration card on entry. The
applicant can begin work after this step.

STEP 7: REGISTRATION OF EMPLOYMENT CONTRACT

An employment contract should be signed (and
stamped by the host entity) within 90 days of the
work permit issuance and a copy thereof should be
submitted to the regional labour office within ten
days of signature.
Processing time: 1 day

STEP 8: TEMPORARY RESIDENCE PERMIT APPLICATION

Within 45 days of arrival to Ukraine, the application for
the temporary residence permit must be submitted to
the local center of administrative services (TSNAP).
Processing time: 3 weeks

STEP 4: ISSUANCE OF EMPLOYMENT PERMIT

The employment permit will be issued within three
business days of the application fee being paid.

STEP 9: TEMPORARY RESIDENCE REGISTRATION

Once the temporary residence permit has been
issued, the applicant should collect it in person and
then needs to attend the local municipal services
authority (TSNAP) to register the temporary residence.
This must be done within 30 days of the issuance of
the temporary residence permit.


