
BLUE CARD PROCESS MAP  

STEP 1: INITIATION
Client initiates the case with FGI. FGI assesses work
permit category and sends document checklist to the
client. Client sends the documents listed on the
checklist to FGI.

If staying in a hotel or similar,
registration with the police is required
within three days of entry. If staying in
a private accomodation, the
applicant should register his/her
address with the local Administration
Unit within 8 days of residence permit
issuance.

STEP 6: ADDRESS REGISTRATION The principal applicant plus any accompanying
family members can apply for Schengen Visas at
the Slovenian diplomatic post in their country of
residence or nationality. Personal appearance is
typically required.
Processing time: 1-2 weeks

STEP 2: SCHENGEN VISA APPLICATION

The applicant may now enter Slovenia. The Schengen
visa should be stamped at the port of entry. Note that
although accompanying dependents may enter at
this stage it is recommended that they only travel to
Slovenia once the principal applicant's Blue Card has
been issued.

STEP 3: ENTRY TO SLOVENIA 

The applicant must register with the police within three days
of entry to Slovenia. If he/she is staying at a hotel, this is
done by the hotel. The registration must be kept updated.

STEP 4: ADDRESS REGISTRATION WITH POLICE

STEP 5: BLUE CARD APPLICATION
The Blue Card application should be filed by
the employer at the corresponding
Administrive Unit of Slovenia within 30 days of
entry. Fingerprints will be taken at this stage.
Processing time: 6-8 weeks

SLOVENIA

STEP 7: HEALTH INSURANCE & TAX CARD
Local health insurance should be filed by
the Slovenian employer at the Health
Insurance Institute of Slovenia for all local
hires. A tax card should be applied for at
the tax administration office (FURS).
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