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KEY EMPLOYEE INITIATIVE PROCESS MAP

: INITIATION
STEP 8: ENGAGEMENT FORM STEP 1 (o)

. . Client initiates the case with FGI. FGI assesses work permit category
The host entity should advise JobsPlus of the . . .
start date of employment in Malta on or before . ‘ and sends document checklist to the client. Client sends the

the first day of work. The applicant can then documents listed on the checklist fo FGI.

begin working.
‘ STEP 2: QUALIFICATIONS RECOGNITION

STEP 7: IMMIGRATION MEDICAL Alleducational certificates not issued from accredited
. institutions in Malta, Italy or the UK should be reviewed and

recognized by the Malta Quadlifications Recognifion and
Information Centre (MQRIC).
Processing time: 3-4 months

. STEP 3: LABOR MARKET SEARCH

If not in an exempt position or industry the Maltese host entity
is required to advertise the position with JobsPlus in the
appropriate local media (on at least two occasions) or
advertise the job through a private recruitment agency.
Processing time: 1 weeks

The applicant will need to attend a
medical test at a local Health Centre in
Malta within three months of arrival and
the results submitted to the Department for
Citizenship and Expatriate Affairs.

STEP 6: ENTRY TO MALTA .

The principal applicant (and accompanying
dependents) may now enter Malta with their
approved national visas. The passpori(s)

should be stamped at the port of entry. . . STEP 4: WORK & RESIDENCE PERMIT APPLICATION

The single application for work and residence for the principal applicant
STEP 5: SCHENGEN VISA APPLICATION and the residence application for any accompanying dependents can be
submitted to the Department for Citizenship and Expatriate Affairs (DCEA)
by the employer in Malta. The file will be reviewed internally by the
Employment and Training Corporation (ETC) and the Police Immigration
Office. Once the single permit application is approved the ETC will
generate the engagement form of the applicant.
Processing time: 1-2 weeks

The Schengen visa application for the applicant (and
accompanying dependents) should be filed at the
Maltese Embassy or consulate with jurisdiction over
the country of residence.

Processing time: 1-2 weeks
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