
WORK PERMIT (DISCRETIONARY QUOTA) PROCESS MAP
STEP 1: INITIATION

Client initiates the case with FGI and begins collating the
personal and corporate documents. FGI reviews and provides
feedback, missing information, etc.

A request should be made to the GIPC for the hire of a
foreign national out of quota.
Processing time: 1-2 weeks

STEP 3: DISCRETIONARY QUOTA REQUEST

STEP 5: ENTRY VISA APPLICATION

If required, a visa application must be submitted to the Ghanaian
consular post in the country of residence.
Processing time: 1-3 weeks

All foreign nationals who will be in Ghana for at least 90
cumulative days in any given year must register with the
National Identification Authority (NIA). Biometric data will be
taken and entered into the Foreigners' Identification
Management System (FIMS) to register each individual over
the age of six and a Non-citizen Ghanacard will be issued on
the same day.

STEP 7: FOREINGERS’ IDENTIFICATION 
MANAGEMENY SYSTEM REGISTRATION

GHANA

All applications for work permits are submitted directly at
the Receiving Counter of the Immigration Service
Headquarters, Accra. Once approved, the Ghana
Immigration Service will issue a letter addressed to the host
entity and authorizing employment for the foreign national.
Processing time: 4-6 weeks

STEP 4: WORK PERMIT APPLICATION

STEP 2: BUSINESS OR TOURIST VISA APPLICATION

STEP 8: RESIDENCE PERMIT APPLICATION
Residence permit applications should be filed with the
Ghana Immigration Service.
Processing time: 2-4 weeks

In order to complete the in-country medical
examination, the applicant must obtain a Ghanaian
business or tourist visa at the Ghanaian consular post
with jurisdiction over the applicant’s place of residence.
Processing time: 3 days – 2 week

STEP 9: RESIDENCE PERMIT COLLECTION
Once approved, the principal applicant's passport
(and passports for any accompanying family members)
with residence permit endorsement(s) may be
collected. The applicant can begin work after this step.

STEP 11: NOTIFICATION OF EMPLOYMENT
The host entity should send a letter of notification to the
GIPC no later than seven days after the foreign
national's commencement of employment with a copy
to the Director of Immigration.

STEP 6: ENTRY TO GHANA
The applicant may now enter Ghana
with the passports and entry visa,
which should be stamped at the port
of entry.

STEP 10: RE-ENTRY PERMIT APPLICATION
Applicants needing to leave the country while the
residence permit is being processed and with an
expired entry visa are required to apply for a visa
extension and re-entry visa. This must be applied for in
writing and is issued within three working days.
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