
WORK PERMIT PROCESS MAP
STEP 1: INITIATION

Client initiates the case with FGI and FGI assesses the work
permit type and sends the document checklist.

STEP 2: WORK PERMIT APPLICATION

STEP 5: MFA CONFIRMATION 
An application must be made to the Azeri Ministry of Foreign
Affairs (MFA). The inviting party must send a completed,
stamped and signed visa confirmation application form along
with a Letter of Invitation to the MFA. On approval, these
documents will be sent by the MFA to the consular post in the
country where the applicant will be applying for their visa.
Processing time: 2-4 weeks

The application for a work visa is submitted to the Azeri
consular post in the country of origin or residence of the
applicant (and accompanying dependents). There is an
option to apply for and obtain an electronic short – term work
visa online as well.
Processing time: 2-3 weeks

STEP 6: WORK VISA APPLICATION The applicant (and accompanying
dependents) may now enter Azerbaijan
with the visa(s), which should be
stamped at the port of entry. Copies of
travel tickets, boarding passes and
migration cards should be retained.

STEP 7: ENTRY TO AZERBAIJAN

All applicants applying for a temporary residence permit must
have a local medical exam completed at one of 03
designated clinics.

STEP 8: REGISTRATION WITH STATE MIGRATION SERVICE

If the applicant intends to stay in Azerbaijan for longer than ten
consecutive days he/she should register with the State Migration
Service of the Republic of Azerbaijan within this time period (15
business days of arrival).

STEP 9: IMMIGRATION MEDICAL

Once all documentation is received for filing, FGI submit the
work permit application to the State Migration Service of the
Republic of Azerbaijan through the host company’s registered
representative.
Processing time: Varies from 10 – 20 business days
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STEP 10: TEMPORARY RESIDENCE PERMIT APPLICATION

FGI submits the application for temporary residence permit with the
State Migration Authority within 30 days from the date of arrival.
Processing time: Varies between 15 – 20 business days

STEP 11: COLLECTION & CONTRACT NOTIFICATION
Once approved the temporary residence permit cards should be collected
and carried as proof of residence in Azerbaijan. The employment contract
should also be registered online with the Ministry of Labour and Social
Protection of Population (MLSPP) and signed.

STEP 3: WORK PERMIT FEE PAYMENT
Within 30 days of government processing, the work permit
fee (state duty) should be paid. This must be paid by the
local Azeri entity directly to the state Migration services
through the Govt. payment portal.

STEP 4: WORK PERMIT COLLECTION

The individual work permit must be collected from the State
Migration Service (SMS) by the local registered representative
of the host entity or Director of the host company.
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